REGULATION - SENSITIVE

REGULATION - SENSITIVE

REGULATION - SENSITIVE

AML Certificate 2025: Copy of questions
Section 1: Practice Information
	Practice Name
	Free Text

	MLRO Name 
	Free Text

	MLRO Email Address
	Free Text

	Date of MLRO Appointment
	Free Text

	MLCO Name 
(if applicable)
	Free Text

	MLCO Email Address 
(if applicable)
	Free Text

	Is the practice operated by a sole practitioner?
	Yes / No

	Total numbers of Law Society of Scotland member staff, including partners?
	Numerical Value

	Gross total fees at your last reported financial year end
	Numerical Value

	Gross fees from in-scope (as defined by Regulations 12 and 11 of the Money Laundering Regulations) work at your last reported financial year end
	Numerical Value

	Has any consultants or third‑parties assisted in drafting the current Practice‑Wide Risk Assessment or the Policies, Controls, and Procedural documentation?
	Yes / No

	If any consultants or third‑parties have assisted in preparing the current Practice‑Wide Risk Assessment or the Policies, Controls, and Procedural documentation, please provide the names of the individuals and/or companies involved. 
	Free Text



Section 2: Risk Assessment
	What is your assessment of the inherent AML risk level of your practice?
(delete as appropriate)
	High / Medium / Low





Section 3: In-scope Activities
	During the relevant period (1 January 2025 to 31 December 2025), has your practice carried out any prescribed in‑scope activities as defined in Regulations 12 and 11 of the Money Laundering Regulations?

https://www.legislation.gov.uk/uksi/2017/692

Please note that if the practice is registered with the Society as undertaking in-scope work, even if the practice is not currently / regularly undertaking such work, the practice is required to remain compliant with the Money Laundering Regulations 2017 and the relevant provisions within the Legal Sector Affinity Group Guidance. 
	Yes / No

	Which of the prescribed activities, as defined in Regulations 12 and 11 of the Money Laundering Regulations, does your practice undertake?

https://www.legislation.gov.uk/uksi/2017/692

	Free Text

	How frequently does your practice provide in‑scope services (as defined in Regulations 12 and 11 of the Money Laundering Regulations)? For example: daily, weekly, monthly, or infrequently.
	Free Text

	Has anything significant occurred during the relevant period (1 January 2025 – 31 December 2025) that materially affects your practice, the in‑scope services it provides, or its overall risk profile?

Examples include, but are not limited to:
· The practice being involved in a merger or acquisition
· The commencement or cessation of any in‑scope service
· The practice beginning to act for clients domiciled in high‑risk jurisdictions

If you are unsure whether an event should be included in this section, please contact AML@lawscot.org.uk for guidance.
	Yes / No

	If you have answered “yes” because something significant has changed or occurred, please provide details of the change or event.

If you are unsure whether an issue should be included in this section, please contact AML@lawscot.org.uk for guidance.
	Free Text





Section 4: Legal Sector Affinity Group (LSAG) Key Compliance Principle Confirmation 
Full details on each of the 36 Key Compliance Principles (KCP) can be found within the LSAG Guidance ( https://www.lawscot.org.uk/media/vbyn3jku/lsag-aml-guidance-23-april-2025.pdf ). 
Each practice must fully understand what each compliance principle entails before completing the below. The Principle Overview section below is provided for guidance only and should not be relied upon in isolation to complete the confirmation. 
If you are selecting “No” or “Not Applicable” in relation to any of the Key Compliance Principles, in the “Practice Comments” section please provide an explanatory note detailing why this is the case. For example, it may be that the firm is not of sufficient size to warrant the appointment of a Money Laundering Compliance Officer (MLCO). 
	LSAG Compliance Principles Confirmation 

	Compliance Principle
	Principle Overview
	Is the Practice Compliant with the KCP? 
Yes / No / Not Applicable
	Practice Comments

	AML Governance

	LSAG Key Compliance Principle 1
	Pursuant to Regulation 26, has the practice registered the current Beneficial Owners, Officers & Managers (BOOMs) (including the current Money Laundering Reporting Officer (MLRO) and where applicable the MLCO) with the Society following an application via the online Portal and a supporting Disclosure Scotland (or equivalent) check?
	Yes / No / Not Applicable 
	Free Text


	
	Please provide a list of the practice's current BOOMs (including names and positions) in the "Practice Comments” section.
Note: Where the practice has more than 10 BOOMs, please detail these on a separate document and attach this when submitting your AML Certificate. 
	
	Free Text 


	
	Within the "Practice Comments” section, please provide the date you last updated the Portal. 
	
	Free Text 

	LSAG Key Compliance Principle 2
	Has the practice appointed a Money Laundering Reporting Officer (MLRO) whose duties include (but are not limited to) receiving internal Suspicious Activity Reports (SARs) and considering whether these SARS should be disclosed to the National Crime Agency (NCA)?
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 3
	Where appropriate to the size and nature of the firm, has a Money Laundering Compliance Officer (MLCO) been appointed? 
	Yes / No / Not Applicable
	Free Text

	LSAG Key Compliance Principle 4
	Where an MLCO has been appointed and the MLCO delegates the operational day-to-day compliance to the MLRO, have the delegated activities been documented within the Policies, Controls and Procedures? 
Please note that the MLCO cannot delegate responsibility / accountability. 
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 5
	Have the AML duties and responsibilities of all Partners and Employees been documented either within the Policies, Controls and Procedures (PCPs) or separately?
	Yes / No / Not Applicable
	Free Text

	LSAG Key Compliance Principle 6
	Have the practice's PCPs been approved by and signed off by senior management and/or the board, and the approval documented in writing? 
	Yes / No / Not Applicable
	Free Text 

	LSAG Key Compliance Principle 7
	Does senior management and/or the board have effective mechanisms in place to monitor compliance with the PCPs, and to ensure that all AML‑related discussions and decisions are properly documented?
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 8
	Has the practice allocated adequate and competent resources (staff, time, budget, technology, and training) to manage AML risks? 
	Yes / No / Not Applicable 
	Free Text

	LSAG Key Compliance Principle 9
	Does the practice have a documented procedure (including robust, easily accessible record keeping) in place to ensure comprehensive and timely reporting, and submissions to supervisory authorities can be managed?
	Yes / No / Not Applicable 
	Free Text 

	Practice Wide Risk Assessment

	LSAG Key Compliance Principle 10
	Does the practice have a documented and up-to-date Practice Wide Risk Assessment (PWRA)?
	Yes / No / Not Applicable 
	Free Text 

	
	Within the "Practice Comments" section, please provide the date of the last update made to your PWRA.
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 11
	Has the practice used the PWRA document(s) to directly inform the AML PCP documentation?
	Yes / No / Not Applicable 
	Free Text 

	Client / Matter Level Risk Assessment

	LSAG Key Compliance Principle 12
	Does the practice have ML/TF risk assessment procedures at both the client and matter level, requiring a documented risk assessment for every new client and each new client and matter or retainer, especially when the work is not repetitive?
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 13
	Does the practice have a documented procedure that explains how the results of client and matter level risk assessments are applied to the due diligence carried out for each specific client or matter?
Does the practice have a documented procedure that clearly sets out how client‑level and matter‑level risk assessment outcomes (e.g. Low, Medium Or High Risk) must be used to dictate the level and extent of due diligence required for each client or matter? E.g. A client assessed as high risk requires the application of Enhanced Due Diligence. 
	Yes / No / Not Applicable 
	Free Text 

	Policies, Controls & Procedures

	LSAG Key Compliance Principle 14
	Does the practice have  documented PCPs based on the practice's PWRA that include the AML governance arrangements at the practice? 
	Yes / No / Not Applicable 
	Free Text 

	
	Within the "Practice Comments" section, please provide the date of the last update made to your PCPs documentation.
	Yes / No / Not Applicable 
	Free Text 

	Client Due Diligence
The practice must maintain clearly documented PCPs, informed by its practice‑wide risk assessment, that include the following elements - 

	LSAG Key Compliance Principle 15
	Does the practice have Client Due Diligence (CDD) procedures for identifying the ownership and control structures of non‑natural persons?
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 16
	Does the practice have identification and verification (ID&V) procedures for natural persons, including processes for verifying the ultimate beneficial owners of non‑natural clients and any individuals acting on a client’s behalf?
	Yes / No / Not Applicable
	Free Text 

	LSAG Key Compliance Principle 17
	Does the practice have procedures designed to ensure a clear understanding of the client’s Source of Wealth and Source of Funds for any transaction, along with the level of evidence required, proportionate to the assessed risk profile of the client or matter?
	Yes / No / Not Applicable 
	Free Text

	LSAG Key Compliance Principle 18
	Does the practice have procedures to enable the reporting of any discrepancies identified between beneficial ownership information gathered through due diligence and the details recorded on the Companies House register?
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 19
	Does the practice have Enhanced Due Diligence (EDD) procedures in place, including the implementation of appropriate controls for managing higher‑risk clients or transactions, and measures to establish and verify Source of Funds and Source of Wealth where required?
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 20
	Has the practice documented its position on when and how Simplified Due Diligence may be applied?
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 21
	Has the practice documented the timing requirements for conducting Due Diligence procedures? E.g. to verify the identity of the customer, any person purporting to act on behalf of the customer and any beneficial owner of the customer before the establishment of a business relationship or the carrying out of the transaction. 
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 22
	Has the practice documented its position on the use of R39 Reliance and the procedures that apply when relying on another party under this provision?
	Yes / No / Not Applicable
	Free Text 

	LSAG Key Compliance Principle 23
	Has the practice documented its approach to the ongoing monitoring of clients and their matters?
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 24
	Does the practice have procedures for identifying situations in which it is necessary or appropriate to re‑apply or renew CDD or EDD for a client?
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 25
	Does the practice have procedures for handling the return of unsolicited funds or monies that appear to have been deposited in error?
	Yes / No / Not Applicable
	Free Text 

	LSAG Key Compliance Principle 26
	Does the practice have procedures for identifying and scrutinising any complex or unusually large transactions, unusual transaction patterns, or activities that appear to lack an obvious economic or legal purpose?
	Yes / No / Not Applicable
	Free Text 

	LSAG Key Compliance Principle 27
	Does the practice have any additional measures designed to prevent the use of products or transactions that enable anonymity for the purposes of ML/TF? E.g. when the customer is a limited company with nominee shareholders. 
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 28
	Does the practice have procedures for identifying Politically Exposed Persons (PEPs), their relatives and close associates, together with measures to manage and mitigate any related risks?
	Yes / No / Not Applicable
	Free Text 

	Suspicious Activity Reporting

	LSAG Key Compliance Principle 29
	Does the practice have procedures that outline how internal disclosures are to be made to the MLRO, and the circumstances in which such disclosures are required?
	Yes / No / Not Applicable
	Free Text 

	
	In the “Practice Comments” section, please provide the number of internal SARs submitted to the MLRO in 2025 and the number of SARs reported to the UK Financial Intelligence Unit (UKFIU).
	
	Number of Internal SARs: 

Number of SARs reported to UKFIU: 

	Technology
The practice must have clearly documented PCPs based on their practice-wide risk 
assessment which include -

	LSAG Key Compliance Principle 30
	Does the practice have measures implemented for the adoption of new technology to ensure adequate protection against money laundering and terrorist financing risks?
E.g. have the uses, advantages, and limitations of using such technology been adequately documented within the PCPs?  
	Yes / No / Not Applicable
	Free Text 

	LSAG Key Compliance Principle 31
	Where electronic identification and verification (EID&V) tools are used, has the practice documented the purpose of the tool, the data sources it relies on,  and the client or matters where the use of the tool is appropriate?
	Yes / No / Not Applicable
	Free Text

	Training
The practice must have clearly documented PCPs based on their practice-wide risk 
assessment which include -

	LSAG Key Compliance Principle 32
	Have measures been implemented to ensure that partners, staff and agents receive AML‑relevant training, including the maintenance of appropriate training records? 
Such training must cover the requirements of the MLRs, Part 7 of the Proceeds of Crime Act, and Part 3 of the Terrorism Act, as well as legal professional privilege and data protection obligations. 
It should also include the identification of red flags and risk indicators relevant to their roles, together with any other applicable legal requirements.
	Yes / No / Not Applicable 
	Free Text 

	LSAG Key Compliance Principle 33
	Does the practice have procedures for communicating the practice’s PCPs to partners and staff?
	Yes / No / Not Applicable 
	Free Text 

	Internal Controls
(Where appropriate to the size and nature of the practice)

	LSAG Key Compliance Principle 34
	Has the practice carried out an independent audit to assess the adequacy and effectiveness of its AML policies, controls and procedures?
Where the practice has carried out an independent audit, in the “Practice Comments” section please provide the date of the most recent audit, who performed the audit and an overview as to the scope of the audit. 
	Yes / No / Not Applicable
	Free Text 

	LSAG Key Compliance Principle 35
	Has the practice undertaken screening of relevant employees both at the pre‑employment stage and on an ongoing basis?
	Yes / No / Not Applicable
	Free Text 

	Record Keeping

	LSAG Key Compliance Principle 36
	Has the practice developed procedures governing recordkeeping and the associated data protection requirements?
	Yes / No / Not Applicable 
	Free Text 



 
 

