

[image: ]

Policy on the late submission of exam answers by candidates
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Candidate’s answers (their “script”) must be submitted within the 10-minute period following the end of the exam, to the email address indicated in the email issuing the exam paper.

Where an exam script is received by the Law Society within the 10-minute deadline, it will be marked without penalty.

Any exam script submitted after that 10-minute period will be regarded as a late submission and will receive a fail grade.  
For example, if an exam finishes at 1:00 pm, the 10-minute period runs from 1.01 - 1.10 pm. Exams received after 1.10 pm (from 1.11 pm onwards) will fail.

When calculating the 10-minute period, the Law Society will use the time that the email attaching the exam script was received by it.  

Where a candidate’s exam script is received by the Law Society after the 10-minute period has expired but the candidate can provide evidence to the Law Society that the email containing the script was sent before that 10-minute period expired, the Law Society may, at its own discretion, accept the late submission. 

Where an exam script is submitted to the Law Society after the 10-minute period following the end of the exam, candidates should, if relevant, provide any evidence that it was sent before the 10-minute period expired or any extenuating circumstances for their late submission either:
a) in the email submitting their exam script; 
b) in a separate email immediately after submitting their exam script; or 
c) as soon as possible after it has been requested by the Law Society.

If a candidate submits their paper late but it is established to the satisfaction of the Board of Examiners that there were extenuating circumstances that caused the submission to be late, the outcome will be that the exam or other work submitted will not be recorded as a fail and the candidate's position will be the same as if they had not enrolled in the exam or the work had not been submitted. For the avoidance of doubt, the late submission will not be marked even where extenuating circumstances are established.

In considering any extenuating circumstances, the Society will be guided by its Policy on extenuating circumstances and reasonable cause.  
Candidates should note that this policy states that “Candidates are expected to make reasonable provision for misadventure in their preparation for exams/assessments, particularly in respect of travel arrangements, technology (such as Wi-Fi and computer equipment), the location that they choose to sit their exam and family or work commitments.”

Where a candidate has been failed, they are also entitled to appeal that decision, in line with the Society’s usual appeals policy. Candidates should note the acceptable grounds for appeal noted in that policy are limited. 
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